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The Four Way Test

1.15 it the TRAUTH?

<. 15 1 FAIR 1o all concerned?

3. Wil it build GQODWILL and BETTER FRIEMDSHIPS?
4. Wil it be EENEFICIAL fo 4l concarmed?

The FOUR WAY TEST was written in 1932 by Herb Taybor, whe
was later 10 serve ac Presidam of Rotary Intemational in 19%54-
15535,

This 24 word expragsion of furdam gntal Chiishan values was
used a5 adaily guide in 1na administrairan and operaglicn of Mr,
Taylor's struggling company, Club Aludmin um Products, Later,
Bacause of the proven benefits of THE FOUR WAY TEST in baih
his business and personal lite, it was deaded to further its pubilica-
linn and use through the Chrstan Workars foundatinn.

Retary Intermational was given the rightie ute THE FOUR WAY
TEST at a Ratary Cluh rageling in 1942, Mr. Taylor othciafly
lurned the copyright guer ta Rodary Internatkanal in 1954,

Taday, THE FOUR WaY TEST is translated infe the language of
mare than 100 coontries! 1t rests, in plague form on the desks of
Over 500,000 leading businass and pratessional peopla In Amer.
*ca alone, Each schodl day i excess of 3,000,000 high scheool
students sae it Qisplayed on postars and barmers in iheir class-
rooms, 1 has truty gained worldaweds identity and acceptance.
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PREFACE

The purpose of this Manyai is:
o provide the sew Rorarian with the leading fac1s of Biovary,
to help in understanding its ideals and it sociaf Funchion, and
1 impress the membership with the e signeficance of

Rotary, and its nghful funckion in the development
of vur Rotary Club.

It it heped this Manwal will enable the new Rotarian 1o ke up
membership with a full understanding of the oblirations and
opporunities, ard that through s carefi) study, he or she may have
# clear reahization of the fundzmenmal muhs undertying Retary

philosophy and may gain the e meaning of-

"Service Above Sell
"He Profits Most Wheo Serves Besr”



AS A NEW MEMBER

The contents of this Manual deal only with certain fundamenials
and do nou represent complere  tnformation  abour Rorary
Intemationsl, its organizational swveture, its projocts and its
activites, o about the Rotary Clob of Mission Viejo.

The Ciub Constitunion and By-laws cortain more detailed
infonnation abour sorme: of the subjects touched upan e this Manoal,
snd, more imporant, detatls of how the Club’s affaics ape
adminstered

As o new member, you are required to complele the follewaing as
part of yoar indocmrinauen before receiving your buad Ee:

I Anend g meeting of the Board of Directors

2. Attend the meeting of three ather clubs for “make-up”
3. Anend an oricn@tion mecting

4. Serve g5 3 Gireeter

5. Mintain regular anendance,



AS A GREETER

- New member 15 "Orecer” for @ minimam of three weeks or until
anciher now member comes in and ks the “Grooter's” place.

Wear "Cirecier” badpe
Ammive early and stay after each regular meesng
Be at the door sfea to gROCt oviTyone

. Determine the member who should win the “attendance” mifle
prize for shaking hands and grecting nthers at the meeting.

. SBelect the "Lucky" handshaker, for exarmple, the 8th person you
greetezd of the dih person who grested you, Greerer decides,

- Make it fanf!

. Comdinaie with reffie operainr so you can anbodnece who the
wanneT 1% as the final pooon of the raffle drawing.

Sleaald be 2 lun replacement wr the "Arendance™ drawing as we
have it now.

. Imroduce vistting Rotanans and guests andior ihvocation, song
of Pledge of Allegiance on occasion,



LA WORD ABQOUT ROTARY

WHEN, WIIFRE AND BY WHOM WAS ROTARY
ORGANIZFED?

Rotury came inm being through the effocts of four Chicago men,
cach of whom rcpresented u differem occupanion:  mining
engineering, the coal industry, merctiant tailonng, and the law. The
aitomey, Faul P Hamy first conceived thi ides of Retary, and w
hinn arst be credited the vision which colminated in the worldwide
Rowary movement. The firse rweting was held tn Chicago, Ullinois,
February 23, 1945,

WHY WaS THE NAME "ROTARY" AIXITTED?

In the begxinning of the ereamzation. the toeetings were held in
Ttation e offues of the mermben;.

WHAT ARE THE TWD MOTTOES OF ROTARY?
"SERYICE ABGYVE SELF”
"HE PROFITS MOST WHO SERVES BEST"

The word "profit” as used in onc of these rofloes does not
imply material profir, The word service” docs not imply service in
conrlroerce, ]t more aptly means service in one's community, to
one's fellow human beings. and service, perhaps commercially, in
the sensc of contribution to the peogress and advancemen of craits,
professtons, and the ants. It is not the dollars but the deeds than
Rotary pornts s emphasize,



WHAT IS THE OBJFCT OF ROTARY?

The objocy of Rotary is 1o cncourage and foser the idea] of
service as @ basis of worthy enterprise und, in panicular, (o
encourage and fosber;

First: The development of acquainiance as an opportunity for
LEOvice,

Second:  Fligh ethical standards in business and professiens:
the recogmibon of the wurthingss of all useful occupations, and the
dignitying by each Rouedan of his or her oUCupalinn gs an
OPPITTUNITY 10 30IvE SOCIeTy;

Third: The application of the ideal of service by every Rotuian
te hiy pecsonal bosiness, and communaiy Jide:

Fourth:  The advancement of intermaficnal woderstanding,
aexulwell, and peace dhrowgh a world fellowship of business and
professioaal perens umted in the ideal of service,

WHAT 15 THE OFFICIAL MAGAZINE OF ROTARY
INTERNATIONAL?

“The Romanan”, s monthly mapazine whose ediveial and business
offices are a1 Rojary Inremational Desdguaners in Evansson,
Ilinais,

I THE ROTARY CLUE OF MISSION Y[EI{

WHAT i5 A ROTARY CLUB?

A R::rtaH Cluly i3 an aszocianon of persons wha have ynited to
ut the ideal of service imo actual practice, not only in ther own
vy buk in the lives of those with whom they associzie.



WHAT 1% THE CLUR BOAERD?

Club officers, direcwws, the wnmediate past president, and
comemties chairmen form the board, but the meeting is open w all
club members

WHAT IS5 A CLLUE ASSEMBLY?

Several dmes a EEEI the Rowry Club of Mission Vieje holds
what 15 known as a2 Club Assembly. The assenbly is held for the
purpose of dizcassing, planning and coordinaring the various club
actvalties for the yoar,

WIIAT SPECIAL IMPORTANCE TO NEW MCEMBERS
THIES A CLIB ASSEMELY HAVE?

Mew members, who have never aitcnded a Cleb Assembly,
should put the even on thewr "abselotely must™ st The weekly
meetengs do not offer the oppormunity w0 gel acquairied with the
widespreal activities of Rotwry,

[N &

WIIAT IS THE PHINCIFLE OF MEMBERSHIP?

Active meamberstip 1o a club shall congst of representation from
only one {except newspaper, diplomatic service and religionyof cach
classifecation of busincss of profession.

WEIAT ARE SOME (OF THE BENEFITS A ROTARIAN
DERIVES FROM BEING A MEMBER {3F A ROTARY
TLUR?

= Anopportunity o learn the e meanin of “Service Above
Sclf" and “He Profits Most Whe Serves Best,"



[V CLASSIFICATION

WHY IKIES RUTARY LIMIT MEMBERSHIP IN A
CLLUB T4) REFRESENTATTION FROM (NLY ONFE OF
EACH CLASSEEFICATHMN {newspapes, diplomane service and
religion classifications exceped)?

- Becapse n enables the club o be a mae oross- secbon of the
mdusimal and professionad life of the communiny,

Because i develops fellisship based on diversity of inrerest
mslead of similante of moerest,

- Hecawse w prevems the club fromn bemg dominaied by any
one buziness groop.

Broiuse it makes membership more valuable aod #nables the
club 0 dersand artendance.

WHAT ARE THE KI™U5 OF MEMBLRSIIIN [N A
EOTARY CLLB?

Active (inciuding Additional actve), Sensor Active, Past Senace
ahd Hemurary,

A mew pemiber of oy % urged 10 give special atention 1o the
four kinds of classes of mwmbership becanse of their i ponance in
the Facture 10 canneclion with one's swan membership s Rotary.

WHAT ARE THE QUALIFICATIONS FOR ACTIVE
MEMRERSHIP IN A ROTARY CLLE?

Each uetive member shall be an adult of good character and good
husingss or professional reputation engaged a5 proprieler, panner,
~orparate offiger or manager of & wonliy and peognized



business or profession; or holding #n importamt posidon in an
excoutive capacity with discretionary suthoricy in a worthy and
recognized business or profession; of acting as the local agent or
branch representattve of a wooky and recognized business or
profession, haviny entite charge of such apency or branch in an
exccutve capacty, o personally and aetively engaged in the
business or profession in which the member is classtfied in the club,
and having such place of business or residence lexuted within the
termitorial livsits of the ¢lub,

WHAT IS SENIOR ACTIVE MEMEERSHIP?

The designation “Senior Active™ also it somewhar self-definitive
inasmuch as o means a Rovarian who has eamed the tile “senior”
But is still "acieve” in 4 business or profession. An Active member
of a Kowary club aitaing Senior Active Membership io the following

WAy

1. A Komarian who has besn an Active member of one of oo
Rotary ¢lubs for a woral of five wears, shall aviomatically beconse
& Semeor Active member at the age of 65,

1. Upon bung an Active metober of one or more Rotary clubs for a
tonal of ten yrars. a Rotarian shall automarically become a Senior
Active mmember a1 the age of 6.

1 A Rotarian who has been an Achive meimler of one or moe
Eotary clubys for a total of 15 years, shall autoesatically becomse a
Scrior Active member,

4. A present or a past officer of Rotaoy Intemational shal
aulcinancatly become a Seninr Active member.



5. A Rotary club may, A3 it option, £lect bo Senior Actve
memborzhip any tonmer Senior Acive member who resides
within the temitorial limits of the club ¢r within the swrounding

Ared.

WIIAT ARE THE QUALIFICATEONS FOR HONORARY
MEMEERSHIP AND ITS DURATIONT

Any adult who 15 distinguished by meritorions service in the
furtherance of Rotary ideals, who resides within or who has resided
within the fermitorial limits of 2 Rowry Club, mny be clected o
Honprary membership in that ciub. An Hondgrry member pays no
fees or dues; is not considered &s representing any business or
profession; has no vole and cannot hold office; but is entitled to
atend al! meetings and enjoy all other privileges of the club. An
Honorary member has no nights or privileges in any club ciher than
the ome which grants such membership,

Honorary membership temuinates on the firs day of July cach

vear, but the club Board of Dhrectors may, by msolaion, continue
such Hemorary membership from year o year.

v _SERVICE

WHAT ARE THL ¥0OUR AVENUES FOR SERYICE?
1. Club Service

2. Commumity Scrvice

3. Internatiomal Semviee
4

. Yocabional Serice



WIIAT DOES ROTARY MEAN BY CLUE SERVICE?

Cluh Service means those actrons thay 4 Rorasan does 1o help
make seceessiul the admisistrarion of (he Rulzry Club. A Rotarian
srves the elub ty: _

Developing acquainiarnces

Heiny present at mesting;

Parucipating in its fellowship

Taking pirt i prewrans

ASSISNAT in welcoming new members

SC1ving oh ommitiees

Ferving a4 2 director or afficer

Paving ehauy

Eepresenting e club in scteiies whicl, while nol
porformed during 4 club EWCling, are not cias sified
under any of ke oiher shrec CPROTU e For senaee
C¥ueananal, Conununiry and Imcmationz!y saeh g

TEFEoROn R

- Paricapgting in club asscmblies

- Informing non Rotarian a5 i 1l Cbgeat i Ry

- Apcaking sl other Ratzry Clb

- Ancnding biter-city mecnngs

- Atending distreet a5 cemblies, disget vonferences, o
IMEEMAional Convenmons

- Representing hiz uc her clubn the orgardeing of new
orary Clubs

WHAT DOES ROTARY MEAN BY COMMUNITY
SERYICE? .

Conubumoy Serare oaeans things tha! 4 Rotanan does thiouzg b
BIENY Comminny relatienzhips which demoasirate thowghtfulness
and helpfulness to othees, Such acis may be performed by the
Rotanan as an individual. or in Conpnction with athers, Roldmans
anit  on-Kotarians, which  vary greally, accondiep ol
conditims.  They include: Tivic, edwcational, pamious and
Philanthropic enierpnses on belalf of chiidren, youth, healih,
recTeansn, efo.



WHAT THOES ROTARY MEAN BY INTERNATIONAL
SERYICE?

Iatermational Service nepresents things a Rodzrian can do o
advance intematonal understandang, poodwill and peace, by getling
acquainied with peaple of other countrics and their culre, cuswems,
pccomplishments, aspiratons and groblems. This can be donc
through personal contact i the Rorarian's own commanity, by
ravel and abending Rotary meetings in oiher ¢ountmes, by
anendance al corventnas, through reading end corespondance amnd
theough cooperation in all club avtivities thae will be helpful to
poople in other Jands.

WHAT DOES ROTARY MEAN BY VOUATIONAL
SERVICE?
The obligation of each holder of 4 classificatinn in Rotary 15 (o

share with others the ideal of service in all the relationships of that
b siness or profession,

Y TEXPA™N
A Acikine Memlaer

A member teronenates his membershp 1F, wethout 3 recogniced
excuse, such as protracied ill health ot impairmean, he or she faits o
attend 60 percem of the meeungs during any six-momth pened
beginuing Janoary 1 and July 1, or if che member ousses tour
CONSCCURVE mEElings.

Tea receive credu Tor anendance a1 any onc mectng, the member
14 required to be present during $0 percent or more of the ame a1 thar
mecting,

B. Senior Active Member

An gxemption from the atiendance mguiremen shall be made
when he ar she has notified the ¢lub secretary i wnting of his
desire 10 be excused from atendance and approved by the board. I



the member is:

1. Semior Active member and
&. has been a member of one or mone clubs for an aggrepate of
M) years or more, and he has reached the age of &3; or

b. has besn a mernber of one ot more clubs for an apgrecute of
13 years of ot and has wached the age of 70 vears.

2. The members absenoes shall not be eompured in the clubs
arlendance reedrs.

WHY I8 ATTENDANCE AT CLUDR MEEFINGS
[MI{IRTANT?

A Rotanan's inerest in the elob, and waloe are in direel
propoction o contast with fellow Rotarians an club meetings,

CAN A ROTARIAN MAINTAIN IS ATTENDANCE
RE{ORD EYEN THOLUGH ABSENT FROM ONE'S
HOME CLLE?

Yes A Rofunan whoalicnds tie meeeting of ancsher Botzry Clob
ar any e afrer he wswal me for the previous meeling and efore
{he: winal fume For the followiong regular mesting of his club shall
reeeive credit for attendance; o,

- anends a Rotry Intermational Convention:
- arrends a Rotiry Thgmct Confercnce;

- atends any dismict conuniuee moeeting held by direction of the
distmict povernar,
and other special cicmmstanees approved by the Rotary Club
ConsmtaLicn.

A visiing Rotarian showld speak 1o the scorctary of e club
being visited, complele a "Visitor's Card” requesting notfication
the hwome club. The signed visitors card may be retumed w the



home club secrewary by the member.
WHAT 8 PERFECT ATTENDANUE?

Membership in Rowury obligates 2 member 1o onaintain as nearly
ag possible 4 perfect attendance recond, not just the widimum
pereent of meelings, Perfect attendance means actual atendance or
qualificd make-up atendance for each meeting of 4 year,

YU ROTARY INTEENATIONAL
WHAT [5 ROTARY INTERNATIONAL?
It is all the Rotary Clubs of the world banded tozether to:

o Presenve onity of purpose and action
* - Encourage, promme, extend and supervise Rotary throughout

Lthe world
- Coordinate ang generally direct the activites of Rotare
Intermutional
[3 A ROTARIAN A MEMEER OOF ROTARY
INTERMNATIONAIL?

Mo, The Boartan is a meraber of 3 Rotary Club, and the
club 15 2 reember of Rotary Iniecnatiomal.

EOW IS MEMEERSHIP IN EOTARY INTERNATION.
AL CONSTITUTED?

Rotary International is an association of all the Rotary Clubs
m the world, Rotary is vsually mestriceed to one club from each well
defined local, political or povernmental subdivision, ic., city or
county.  Hlowever, with 1the consen) of the exisdng ctub, an
additional club or clubys may be formed and the charter approved by

rotary Inlernational.



WHERE IS THE CENTRAL OFFICE OF THE
SECRETARIATE OF ROTARY INTERNATIONAL?

The central office is;

1600 Ridge Avenue
Evansion, lllinois 60201

YIL TME_RGTARY EMBILEM AND MAGAZINE

WHAT IS THE EMBLEM OF ROTARY INTER.
NATIONAL"?

A gear wheel with six spokes, 24 cops amd 8 keyway, colors
royval blue and gold,  imscTibed  walh  the words, "Ritary

[niermarional .

HAS THE ROTARY EMBELEM AN QOFFICIAL
MEANING?

It has no olficial mcaning, bul vanous Redarians have madde
mspirational ang beautiful IRETpretations of i significance io them,

CAN ROTARIANS USE THE ROTARY EMBLEM ON
TIIEIR ELUSINESS STATIONERY, OR TN ANY OTI[ER
COMMERCIAL MANNER?

Mo, The emblem should not be wsed in iy wiy.

IX _DISTRICT

YHAT IS A ROTARY DISTRICT?

For admini strative purposes, Rotary International 15 divided ino
Distncis. Each Dismict is presided over by » Dastnict Gaverner,



rominated annually by @ nominatng committee and elected a1 the
next intermatonal Convention.  The Dhstict Governor wakes office
an July | and acts under the dioscdon of the Board of Directors of

Rotary Lmermational.

As Rotary has grown in membership and the nomber of Rotary
Clubs mmereased, the nomber of Dismicts has been ingreased from
Liﬂ:ﬂ 0 hme. The Rotary Club of Mission Yiejo is now in Districs
5320.

WHAT [S A ROTARY DISTRICT CONFERENCE?

[t 15 3 conference of Rowrians beld annuelly in each district. The
purpose of the conference e 0 funher the program of Rotane
throwgh fellewship, inspicational addresses and discussions eelating
i ctubs projects, dismet affaies and Rotary Iniermadonal, penerally.

X_ROTARY FOUNDATION

WHAT 1% THE ROTARY FOUNDATION?

The Rotary Fooadwion was csiablished in 1903, [t has as s
basic chjective to further undecstanding and fesendly refations
bereecen pevples of different natons through projects of an
'l:_dllllfﬂﬁﬂl'lﬂl naure. It now conducis seven primary programs as
WSS

Ciraduzne Scholarships

Lndergradume Scholarships

Voationad Scholarships

Journalism Scheolarships

Ciroup Shudy Exchange Awards

Special Liranrs

Health, Honger and Humaniry {317} Programs.

- R

It except the special grants and 3H are programe for study abeoad,



Al PEECEDURES AND CUSTOMS
MEETINGS

The Rowry Clul of Mission Vieje mests each Tuesday ar 710
im The meehngs are adjourned by ¥:30 a.m. or saoner, CXCERL 0N
3 fow special ecyusions. INew members should sit gt different ables
wilh differsnt proups each Toesday, u wall help to widen their
Rolary aoquaimances.

You are teguested o remain bn anendance uniil the presiding
officer efficially adjowns the mesting,

BALGE

When yoo are presemed to the club for the fiest time, wou will be
given your badge, upon which s prinied yoor name, wour
nickname, and your Rowry classificaton or class of etehership.
Between mectings, your Eadga 15 kept in the badse box.  On
meeting days, thes box is placed in the dining room so ¥OU Can
ob1ain vour badpe before e teening and reaum 1 to its of fic) al place
in the: box tollcwing the mecting.

FINES

Cne of the ways funds are raised for club projects and acdvitics
ks through the use of fines which wall be tevied for missed meetings,
birthdays, anniversarics, talkimg or disturbing the meeting, bein
lare, and may be levied for other teasons at the discretion of the c[ug
president or fine master.

COMMITTEE ASSIGNMENTS

U'pon becowning a member of Rotary, you will be assigned o
fe or more of the many commitees through which Rotary
nctions. A good Rotarian is 3 panicipating memher and is



expecied and wrged 10 bécome an active member as early as
posaible, Arcod your commirtes mecting when callad.

INTRGDUCTION TO THE CLUB

After mewting with the Rotary Information Conunines, you will
be introduced and presented w the club by the Rowurian who
proposed  you For membership,.  The Presidenr will formally
welcome you inte the club and preseat you with your Rotary
credenmials.

ACEHDTING

Seootng iy the practice of leaving the Rolary mesting a5 the
spraker is rodiced,  Such a practice iy discowrteoms mo he
peogramn speaker and ewnlacrassing o the club. When you accepied
merbership in Roury. vou aseeed o grve one gnd ose-Ealf hoors of
your dme edch week soanend a Bowry roeeling, You should honor
1hat commitmnent at our roeetings and also wiien visiting other Rotary
~lubs.

If yow must leave befoee the speaker’s peesentation, be sure to
express your apologics o he speaker and notfy the president early
n the mecting, preferably durng breakfase.

CONCLUSION

It 35 hoped thar Rotary will become a very important pam of wour
lite just s o has been in the lives of millions of Rotrdans

throughouot the e world,



